
LETTER OF AGREEMENT
BETWEEN

CARDEROCK DIVISION
NAVAL SURFACE WARFARE CENTER

AND
____________________________________

This agreement authorizes representatives of Naval Surface Warfare Center to place orders for commercial
items between $2,500 and $25,000 utilizing the Governmentwide Commercial Purchase Card (SmartPay).

The undersigned contractor hereby agrees that the clauses identified in enclosure (1) are incorporated and
made a part thereto of each Citibank purchase card transaction for supplies made on behalf of the United
States government by an authorized Citibank purchase card holder.

The undersigned agrees to fully comply with the provisions and clauses identified in enclosure (1).  The
undersigned further agrees to comply with any new regulations, which may be promulgated by the Federal
Acquisition Regulation (FAR) or the Defense Federal Regulation Supplement (DFARS), and as may be
amended hereto.

The contractor shall deliver to the government, if and when requested by an authorized Citibank purchase
card holder, commercial supplies.  This Letter of Agreement shall be in effect for an indefinite period of
time commencing ____________.

The Government is not obligated to make any purchases under this Letter of Agreement.  The Government
is only obligated to the extent that authorized calls by authorized Citibank purchase card holders are placed.

The prices to the Government for all acquisitions made under his agreement shall be as low as, or lower
than, those charged the supplier’s most favored customer for comparable quantities under similar terms and
conditions in addition to any discounts for prompt payment.  State sales taxes shall not be charged.

No single purchase valued at greater than $25,000 may be made under this agreement.  If the total value of
the purchase is greater that $25,000, the undersigned contractor will not process the sale.  Only purchases
valued between $2,500 and $25,000, if made by an authorized Citibank purchase card holder, may be made
using the terms and conditions of this Letter or Agreement.

The undersigned hereby acknowledge and accepts the terms and conditions as stated above for each
Citibank purchase card transaction and certifies it is not presently debarred, suspended, or declared
ineligible for award of contracts by any Federal agency.  This certification shall remain in force until
rescinded by either party.

ACKNOWLEDGED AND ACCEPTED BY:  _________________________________DATE__________
                       (Company Authorized Representative, Type/Print Name and sign)

COMPANY NAME AND ADDRESS:            _________________________________________________

  _________________________________________________

PHONE NUMBER:   __________________________    FAX NUMBER:  __________________________

FOR NAVAL SURFACE WARFARE CENTER

ACCEPTED BY:  __________________________________     DATE:    _____________
       (Activity Representative)

LOA ASSIGNED NUMBER_________________________________________________


