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NOTE:
Sections of this documentation are under development.  This draft version is provided as an initial aid to users, and will be completed and continually updated to reflect changes and upgrades to the system.
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Section  1 - System Overview

1.1.  Definitions and Common Functions

The following definitions correspond to the meaning and use of the terms within PHIMS.  Some of the definitions may conflict with current use of terms within a particular project, program, or organization.  Use of the terms within PHIMS must be standardized to the following for the inventory management system to be commonly shared across organizations, programs, and projects.

ISSUE -
To Issue a part, Kit or ShipSet is to deliver it to a person or organization outside of the NSWC inventory management system, i.e., to remove it from the inventory.

KIT -
A Kit is a collection of items from within the inventory of a single location (Philadelphia, Norfolk or San Diego) which are identified on an Alt Content List as belonging to a particular Alt and Version.  A kit is first Built, then can be Transferred or Issued (see definition below).

KIT or 

SHIPSET 

Requirement -
The creation of a kit or shipset begins with its REQUIREMENT, which gives it a permanent and unique serial number.  The requirement is created by the project manager, and exists prior to the building and issuing of a kit or shipset.
RESERVE -
A function by which project managers “save” parts owned by a particular Alt for later inclusion in a Kit or ShipSet.  Reserving one or more parts removes them from availability for building other Kits or ShipSets for that Alt, without ordering a Kit to be built or a ShipSet to be issued.  This function is useful for project managers to run prediction scenarios with available parts and potential Kits and ShipSets.

SEEK -
Type one or more characters corresponding to the leading characters of the Sort field, then select GO to perform the SEEK.

SHIPSET -
A ShipSet is a collection of items from within the inventory of more than one location (Philadelphia, Norfolk and San Diego) which are identified on an Alt Content List as belonging to a particular Alt and Version.  A shipset is Not Built, but is Issued as individual items from multiple locations to a person or an organization.

SORT -
Many display grids can be SORTed by NSN, Part Number or Description by selecting from a drop down list.

TRANSFER -
To Transfer a part or Kit is to change its location from one NSWC facility to another, keeping the part or kit under the control of PHIMS, e.g. a transfer can be from Philadelphia to Norfolk, from San Diego to Philadelphia, from Norfolk to San Diego, etc.

WAREHOUSE - A building, or part of a building, used for the storage of material.

WAREHOUSE ERROR (W.E.) - A special Alt Account which accumulates errors (either positive or negative quantities) which occur due to discrepancies in inventory reconciliation.  A person with Warehouse Coordinator privileges must resolve these discrepancies.

1.2.  Overview

The project managers have a key role in the orderly processing of material in the warehouse.  They define the various kits that must be built and shipped to other NSWC staging facilities or other activities for installation on specific ships.  The project manager must ensure each kit content list is accurate for each defined kit.  The system is designed to enable the project manager to determine the number of specific kits that can be built by selecting the part availability option at the program manager menu.  The project manager may then assign kit serial numbers for specific versions and reserve the material required to assemble that kit at a later date.  Or, instead of reserving the material, the project manager may immediately task the warehouse to build the kit.

The warehouse menu has several options available to the warehouseman.  One very useful item is the Task Status window.  (Fig. 2.2)  It should be displayed at all time to facilitate a more efficient operation.  The Task Status is updated on a regular basis and is color-coded red and green.  The individual task bars will be green when nothing is tasked.  The task bar will be red when there is a task to be completed.  An individual task bar will turn red when the project manager has authorized a kit to be built, material to be issued or transferred, or when receiving has processed one or more items to be stowed in the warehouse.  The task bar will stay red until all material on the specific list has been processed.

All material transactions must be processed using the JANUS 2020 scanner to automatically keep the computer system updated with the latest information to ensure a more efficient operation.  The warehouseman downloads information from the computer to the JANUS 2020.  After completing the tasking processes on the JANUS 2020, drop the scanner into the docking station and upload the new information into the computer.  The upload process is automatic from a docking station connected to the computer.

Section  2 – System

Upon immediate login to the PHIMS program, the user will see the following screen.  (Fig. 2.1)  If a user has “Warehouseman” or “Warehouseman Coordinator” privileges, the screen will also include the Task Status List screen, displayed in the lower screen.  (Fig. 2.2) 
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Fig 2.1

Fig 2.2

2.1.  System Menu

2.1.1.  Exit

Selected by the user to terminate the PHIMS program

2.1.2.  Logon Again

Selected by the user to log off the PHIMS program and to permit another user to log on without terminating the PHIMS program.  (Fig.2.1.2.1)
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Fig. 2.1.2.1

2.1.3.  Init. Pri. Bar. Printer

This menu option will be active at work stations that have a barcode printer attached to the work station.  The option is used to initialize the primary barcode printer to the PHIMS system defaults.

2.1.4.  Init. Aux. Bar. Printer

This menu option will be active at work stations that have two barcode printers attached to the work station.  The option is used to initialize the second barcode printer to the PHIMS system defaults.

2.1.5.  About

This menu option displays the current version of PHIMS.  The “Show PHIMS Settings” button  (Fig. 2.1.5.1)  when selected, displays current settings for this user (Fig.2.1.5.2)
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Fig. 2.1.5.1
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Fig.2.1.5.2
Section  3 - Project Management

3.1.  Project Management Menu

3.1.1.  Alt Selection

Any user can select any Alt from the complete list of ALTS within PHIMS using the Alt Selection menu item. (Fig. 3.1.1.1)  This allows the user to view the following for that ALT:

Alt Content List

Kit Assignment 

Part Availability 

Custody Transfer 

Issue / Transfer Task Management Screen

Project Ownership
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    Fig. 3.1.1.1

Unless the user has been assigned Project Manager privileges AND the management of the Alt selected, he or she will not be able to make any modifications to or orders from the above menu item screens.  The user will not be able to perform a custody transfer unless he or she has Warehouse Coordinator privileges.  Checking the “Show Only Managed Alts” box displays alts managed by the logged in user.   Unchecked, all alts are displayed.  (Fig. 3.1.1.2)
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Fig. 3.1.1.2

3.1.2.  Alt Content

This function is used to create, view and modify the contents of an Alteration / Version.  (Fig. 3.1.2.1)    For a particular version of an alteration, the project manager may select items by NSN or Part Number and assign a quantity and piece number if applicable.
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               Fig. 3.1.2.1
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  Fig. 3.1.2.1.1

3.1.2.1.  Display   (Fig. 3.1.2.1.1)

At the top of the screen are displayed the applicable ALT and Version.

The grid displays a scrollable list of the items already in the alt content list and their NSN / Part Number, Description, Piece # and Quantity

The Piece Number is a five (5) character field which is transmitted to the warehouse with the order to Build a Kit, and then to the handheld device, indicating to the warehouseman the piece number to be marked on an item.

3.1.2.2.  Functions

ADD FROM PARTS CATALOG - This function allows the project manager to select from the entire PHIMS catalog of parts (not necessarily what is in inventory).  The resultant Catalog display:

ADD FROM OWN - This function allows the project manager to select from the list of parts currently in the inventory AND owned by the applicable project.  The resultant Project Ownership display:

MODIFY -
Modify an existing part description or part number (if the part has an NSN).  Caution should be exercised here because many parts are common among Alts and Programs, and each item description is shared (common) among all users.

DELETE -
Delete an existing part from the catalog.  This function cannot be performed if there are any references to this part in any other table in PHIMS, e.g. on any other Alt Content List, Issue Order, etc.

DETAIL -
Displays the on hand status of the highlighted item.  Refer to section 4.1.4.2.  (Fig. 3.1.2.2.1)
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REPORT -
Print a report of the Alt Content list on the user’s default printer.

CLOSE -
Returns to the PHIMS Main Menu Screen.

COPY -
Copies the current Alt Content to a different version of the same alteration.  Someone with Warehouse Manager privileges must create the different version first.  An Alt Content can only be copied into an existing version of the same alteration. Resultant Copy Version Requirements screen:

Into Version -
Drop Down list allowing user to select version into which the contents are to be copied.  The copy appends to any requirements already in the destination Alt Version.

Overwrite existing duplicate requirements -  A check box; if checked, the copy overwrites existing duplicate requirements in the destination Alt Version with updated quantities and / or descriptions; if not checked, the copy leaves duplicate requirements as is in the destination Alt Version.

SEEK  -
(common function, section 1.1)

SORT - 
(common function, section 1.1)

SELECT -
Select the highlighted part to be added to the Alt Content.  The user will then be prompted for the quantity and piece # (if applicable).

CANCEL -
Return to the Alt Content Screen.

ADD -
Add a part to the catalog then that part can be selected for the Alt Content list.

LABELS -
Allows printing of bar-coded item label(s) for the highlighted item, only if a barcode printer is attached to the user’s PC.

SORT and SEEK  (common functions, section 1.1).

DETAIL –
On hand status of highlighted item.  Refer to section 4.1.4.2.

SELECT -
Select the highlighted part to be added to the Alt Content.  The user will then be prompted for the quantity and piece # (if applicable).

CANCEL -
Return to the Alt Content Screen.

MODIFY -
Change the quantity and / or piece number of the highlighted item on the list.

DELETE -
Delete the highlighted item from the Alt Content List.  A second screen will be displayed asking the user to confirm each delete action.

DETAIL –
On hand status of highlighted item. Refer to section 4.1.4.2.

3.1.3.  Kit Assignment   (Fig. 3.1.3.1)
This function allows the project manager to view a list of existing kit requirements for the selected alt, and to add kit requirements, modify existing requirements, change the status or tasks for existing requirements, or delete existing requirements.
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Fig. 3.1.3.1

3.1.3.1.  Display  

At the top right of the screen (Fig. 3.1.3.1.1) are displayed the applicable ALT and Serial Number of the highlighted requirement.

The grid displays a scrollable list of the existing Kits and Shipsets for the selected ALT, sorted by serial number, and includes the Version Number and Hull Number for each.

The Type (Kit or ShipSet) and its location (if built) is also displayed on the right hand side of the screen.
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Fig 3.1.3.1.1

3.1.3.2.  Functions

ADD -
Add a new kit or shipset requirement to the list for the selected alt.  The user will be prompted for the Hull Number, Version, Description and Type (Kit or Shipset).

DELETE -
Delete the highlighted requirement.  This can only be done if the warehouse has taken no action to build the kit or shipset.

REPORT -
Print the list of Kit / Shipset Requirements for the selected ALT to the user’s default printer.

CLOSE -
Returns to the PHIMS Main Menu Screen.

BUILT -
Change the status of a kit requirement to “BUILT”.  This is used to include kits already built (before PHIMS) into the inventory.  This status cannot be assigned to a ShipSet.  Shipsets are issued as a set of individual parts (see definitions section 1.1), not built.

VER: -
Used to Modify the Version and / or Description of the highlighted requirement.

HULL: -
Used to Modify the Hull of the highlighted requirement.

TASK: 
- Kit Requirements: allows the project manager to Reserve the material, order the warehouse to Build the kit, order the warehouse to Transfer the Kit, or order the warehouse to Issue the Kit (see definitions section 1.1).  (Fig. 3.1.3.2.1)

· ShipSet Requirements: allows the project manager to Reserve the material, order the material to be Issued, and to select a Preferred City (Philadelphia, Norfolk, San Diego) for any items in the shipset which exist in more than one location. (Fig. 3.1.3.2.2)
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Fig. 3.1.3.2.1




Fig. 3.1.3.2.1

[image: image22.png]Search For: [HFC-134

/ Select X Cancel

Show Only Managed As ¥




3.1.4.  Part Availability (Fig.3.1.4.1)
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This screen allows the project manager to view a list of the parts required for a particular Version of the selected Alt, how many of each are on hand in each location, and how many kits and shipsets can be built.

Fig.3.1.4.1

3.1.4.1.  Display  (Fig. 3.1.4.1.1)       

On the right hand side of the screen are displayed the selected Alt, the number of Potential Kits and ShipSets that can be built from the material owned by the selected Alt.

The grid displays a scrollable list of the parts required for the selected Alt and Version.  The list includes the part, the number required per kit, the quantity owned in the selected city, the number of kits which each item can fill in the selected city, and any quantity in the warehouse error account (W.E.).
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3.1.4.2.  Functions

Ver: -
A Drop Down list of Versions available to be selected for the selected Alt.

City: -
A Drop Down list of the three city facilities (Philadelphia, Norfolk, and San Diego).  Selecting a particular city controls the displayed number of items owned, the number of Potential Kits (by city), but not the number of potential shipsets (see definitions section 1.1).

OK -
Returns to PHIMS Main Menu Screen.

DETAIL -
Displays On Hand status of highlighted item.  Useful to check for material on hand owned by other projects. Refer to section 4.1.4.2.

3.1.5.  Custody Transfer  (Fig.3.1.5.1)

Used to transfer the ownership of material from one project to another; currently only available to Warehouse Coordinator privilege. (Fig.3.1.5.2)
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Fig.3.1.5.1
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Fig.3.1.5.2

3.1.6.  Issue / Transfer Parts (Fig. 3.1.6.1)
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3.1.6.1.  Display


Fig. 3.1.6.1

The selected Alt is displayed on the top of the screen.  (Fig. 3.1.6.1.2)
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The grid displays the list of items already ordered to be issued or transferred.  The list includes the part listed by NSN/Part #, Description, Qty to be Issued or Transferred, City from which item(s) are to be Issued or Transferred, To whom or where the item(s) are to be Issued or Transferred, and type (I = Issue, T = Transfer).


Fig. 3.1.6.1.2

3.1.6.2.  Functions

ADD -
Allows the project manager to issue or transfer parts owned by the selected Alt.  The resultant Project Ownership display:
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Fig. 3.1.6.2.1

Displays a scrollable list of all items owned by the selected Alt, (Fig. 3.1.6.2.1), with the standard SEEK and SORT functions (section 1.1).  The screen provides a DETAIL button to display the On Hand status of an item, and a SELECT button to select the highlighted item for Issue or Transfer.

SELECT -
Brings up the Add Issue / Transfer Task Screen .  (Fig. 3.1.6.2.2)  This screen provides the functions permitting the project manager to input the Qty to be Issued or Transferred, to Select Issue and to Where or Transfer and to Where (see definitions section 1.1), and to add a comment to be transmitted along with the Issue / Transfer order to the warehouse.
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Fig. 3.1.6.2.2

MODIFY -
Allows the project manager to modify the quantity of the highlighted task.

VIEW -
Displays all of the data fields associated with the highlighted task. Fig. 3.1.6.2.3)
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Fig. 3.1.6.2.3

DELETE -
Removes the highlighted task from the task list.  Displays a second confirmation screen to complete the deletion.

CLOSE -
Returns to the PHIMS Main Menu screen.

3.1.7.  Project Ownership 

Allows the project manager to view a list of the material owned by the selected Alt.  (Fig. 3.1.7.1)
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Fig. 3.1.7.1

3.1.7.1.  Display

The selected Alt is displayed at the top of the screen.

The grid displays a scrollable list of the parts owned by the selected Alt by NSN/Part #, Description, Qty, Qty in W.E. (see definitions section 1.1), and City,  (Fig. 3.1.7.1.1).
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Fig. 3.1.7.1.1

3.1.7.2.  Functions

SORT and SEEK functions (common functions, section 1.1).

DETAIL -
Displays on hand status of highlighted item.  Useful to check for material on hand owned by other projects. Refer to section 4.1.4.2.

CANCEL -
Return to the PHIMS Main Menu Screen.

3.1.8 Project  Managers 

(Fig. 3.1.8.1)
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Fig 3.1.8.1

3.1.8.1  Display  

Allows for the selection of an Alt, which will display Project Mangers assigned to this Alt. (Fig. 3.1.8.1.1)
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Fig. 3.1.8.1.1

Section  4 - Warehouse

4.1 Warehouse Menu

This section will describe the Warehouse Menu and the various screens the Staging Facility will utilize to perform daily tasks.  See Section 4.2 for a more detailed description of performing warehouse tasks.  

4.1.1. Receiving  
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Fig. 4.1.1.1
Used by the Warehouseman to receive material into the warehouse.  (Fig. 4.1.1.1)
4.1.1.1 Display   (Fig. 4.1.1.1.1)

The warehouseman may receive the material by part number or National Stock Number, NSN.  The Warehouseman scans bar-coded information, if available on a DD1348 form, into Barcode 1, 2, and 3 blocks.  The Warehouseman selects the ALT: (owner) of the material being received; whether part number or NSN; quantity received, unit cost of item, new or transferred material, and the number of bar-coded labels to print.  All the information can be typed in manually through the keyboard.  After all information is entered onto the screen and checked to determine accuracy, the Warehouseman will press the RECEIVE button to transfer the information into the database.  As each item is received, it is placed into a putaway list to be used later when the Warehouseman physically moves the material from the receiving area to a storage position in the warehouse.  See section 4.2.3 for additional information.
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Fig 4.1.1.1.1

4.1.2. Downloads

See Section 4.2.2 for additional downloading information.  

4.1.2.1.  Kit Builds  

Used by the Warehouseman to download kit information to the JANUS scanner in preparation to build kits.  (Fig 4.1.2.1.1)  
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Fig 4.1.2.1.1

4.1.2.1.1  Display

The Warehouseman has the option of selecting one kit, multiple kits, or all kits required to be downloaded to the scanner.  Kits are added to the kit build list when the Program Manager tasks the warehouse to build one or more kits.  (Fig 4.1.2.1.1.1)


Fig 4.1.2.1.1.1
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4.1.2.2.  Putaways

Used by the Warehouseman in Receiving to PUT AWAY/MOVE material in the receiving area to another area of the warehouse.   (Fig. 4.1.2.2.1)
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Fig. 4.1.2.2.

4.1.2.2.1.  Display

The Warehouseman selects one or more items to download to the JANUS Docking Station by moving the mouse pointer to the item, clicking the left mouse button to highlight the item, and then pressing the SELECT button (Fig 4.1.2.2.1.1).  When all items that are to be put away at this time have been selected, the Warehouseman presses the DOWNLOAD button to send the information to the JANUS scanner.

NOTE:
All putaways downloaded to the JANUS scanner should be completed before another download is initiated.
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Fig 4.1.2.2.1.1

4.1.2.3.  Issue Kits

Used by the Warehouseman to issue kits to an outside facility or agency.  (Fig. 4.1.2.3.1)


Fig. 4.1.2.3.1
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4.1.2.3.1.  Display

The Warehouseman selects one or more kits to issue by clicking on the serial number of the kit to be issued and pressing the SELECT button for each kit to be issued at that time.  When all kits that are to be issued at this time have been selected, the Warehouseman presses the DOWNLOAD button to send the information to the JANUS scanner.  (Fig. 4.1.2.3.1.1)
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Fig. 4.1.2.3.1.1

4.1.2.4.  Issue Items

Used by the Warehouseman to issue parts to an outside facility or agency.  (Fig. 4.1.2.4.1)
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Fig 4.1.2.4.1

4.1.2.4.1  Display

 The Warehouseman select one or more items to issue by clicking on the item to be issued and pressing the SELECT button for each item to be issued at that time.  All items may be selected at one time by pressing the SELECT ALL button or all selected items can be deselected by pressing the UNSELECT ALL button.  Any selected item can be deselected by highlighting the item and pressing the UNSELECT button.  The Warehouseman can obtain additional information about the item by pressing the VIEW button.  (Fig. 4.1.2.4.1.1)
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Fig. 4.1.2.4.1.1

4.1.2.5.  Transfer Kits

Used by the Warehouseman to transfer kits from one NAVSSES warehouse site to another site, i.e., Philadelphia (PHL) to Norfolk (NFK), San Diego (SAN) to Norfolk (NFK), or NFK to PHL.   (Fig 4.1.2.5.1)

[image: image43.png]i

System  Proj. Man.

Warehouse

Reports Admin

=10lx]

000003285
000003286
000003287
000003680
000003681
000003682
000005008
000005442
000005443
000005444
000005445
000006761
000006767
000006768
000006769

MA-459
MA-459
MA-459
MA-459
MA-459
MA-459
MA-484
MA-485
MA-485
MA-484
MA-484
MA-484
MA-484
MA-484
MA-484

sm@»>rrrram> >

CGE3
CG53
CG53

FFG 43 5D0
FFG 43

FFG 43
FFG-40
FFG-56
FFG-56
FFG-56
FFG-56
FFG-40
DD-288
DD-288
DD-289

NFK
NFK
NFK
NFK
NFK
NFK
NFK
NFK
NFK

X Cancel

Select

SelectAll

H

User name: MERLINODS (Manager Warehause Caord Admin) Current Alt

HFC-134 (managed)






Fig 4.1.2.5.1

4.1.2.5.1.  Display

The Warehouseman select one or more kits to transfer by clicking on the kit serial number to be transferred and pressing the SELECT button for each kit to be transferred at that time.  All kits may be selected at one time by pressing the SELECT ALL button or all selected kits can be deselected by pressing the UNSLCT ALL button.  Any selected kit can be deselected by highlighting the kit and pressing the UNSELECT button.  (Fig. 4.1.2.5.1.1)
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Fig. 4.1.2.5.1.1

4.1.2.6.  Transfer Items

Used by the Warehouseman to transfer parts from one NAVSSES warehouse site to another site, i.e., Philadelphia (PHL) to Norfolk (NFK), San Diego (SAN) to Norfolk (NFK), or NFK to PHL.   (Fig. 4.1.2.6.1)
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Fig. 4.1.2.6.1.

4.1.2.6.1  Display

The Warehouseman may select one or more items to transfer by clicking on the item to be transferred and pressing the SELECT button for each item to be transferred at that time.  All items may be selected at one time by pressing the SELECT ALL button or all selected items can be deselected by pressing the UNSLCT ALL button.  Any selected item can be deselected by highlighting the item and pressing the UNSELECT button.  (Fig. 4.1.2.6.1.1)
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Fig. 4.1.2.6.1.1

4.1.2.7.  User List

Used by the Warehouseman or Warehouse Coordinator to download the list of PHIMS users that have warehouse or warehouse coordinator privileges to the JANUS scanner.  (Fig. 4.1.2.7.1)
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Fig. 4.1.2.7.1
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4.1.2.7.1  Display  (Fig.4.1.2.7.1.1)


Fig 4.1.2.7.1.1

4.1.2.8.  JANUS Program

Used by the Warehouse Coordinator to download the latest version of the JANUS scanner software to the scanner through the docking station.  (Fig. 4.1.2.8.1)
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4.1.2.8.1  Display  (Fig. 4.1.2.8.1.1)
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Fig. 4.1.2.8.1.1

NOTE:
The local system (PC Workstation) must not have any pending downloads to the docking station.  Check by looking into the local PHIMS directory for the file OUTBOX.TXT.  If the file exists, a download is pending.

4.1.2.8.1.  Download Procedures

JANUS Scanner:
a. Exit the program on the JANUS scanner.

b. Run a directory listing of all programs starting with the letter ‘J’, i.e., DIR J*.* ENTER.  Minimum files required are JSERVER.EXE and JANUS.EXE.  Any other files starting with the letter ‘J’ may be deleted.

c. Rename the file JANUS.EXE to JANUS.OLD.  If JANUS.OLD already exists, it will have to be deleted before performing this step.

d. Delete the file JANUS.NEW if it exists.

e. Run DLOAD.BAT.

PC Workstation: (PHIMS)

f. Select Warehouse/Downloads/JANUS Program from the main menu.  The user must have warehouse coordinator privileges to activate this menu item.

g. Press the download button.  A message stating this is a long process will appear.  The user must respond with a positive reply twice before the download will start.  The download process will take approximately ten minutes to complete depending on network data transfer rates.  

NOTE:
Wait for the scanner to respond with the happy beep and display the ‘G:>’ prompt on the scanner before removing the scanner from the docking station.  Additional processing within the scanner requires a couple of minutes after the happy beep sounds.
JANUS Scanner:
h. Rename JANUS.NEW to JANUS.EXE.

i. Restart the PHIMS software on the scanner.

4.1.3.  Label Printing

Permits the Warehouseman to print kit, part, or location labels on demand when a barcode printer is attached to the computer.

NOTE:
If a barcode printer is not attached to the computer, a message appears telling the user there is no printer assigned to that format.

4.1.3.1.  Reprint Kit Labels

The Warehouseman may select a kit requiring a new bar-coded label from a list of kits displayed on the screen.  A report listing the contents and other information pertaining to the kit selected can be activated at this screen.  (Fig 4.1.3.1.1)
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Fig 4.1.3.1.1

4.1.3.2.  Reprint Part Labels
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Two screens are available to the Warehouseman at this point.
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The first screen to appear displays a listing of parts with their descriptions.  (Fig 4.1.3.1.1)  The Warehouseman can locate any part in the system by NSN, part number, or description.  The default sort is by NSN.  The quantity box permits the Warehouseman to print one or more bar-coded labels by entering the number of labels required and pressing the PRINT button.  

Fig 4.1.3.1.1

Access the second screen by pressing the DETAIL button.  (Fig 4.1.3.1.2)  The screen will display part number and manufacturer of the item along with information detailing the alteration that owns the part, the city holding the part, and the quantity of material on hand.  A barcode label can be printed at this screen also by pressing the LABEL button.  The Warehouseman can return to the previous screen by pressing the CLOSE button. 
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(Fig 4.1.3.1.2)

4.1.3.3.  Location Labels

Permits the Warehouseman to reprint warehouse material location labels one at a time.  The Warehouseman can enter the last nine characters of a twelve character location code.  The first three characters indicate the warehouse city location.  (Fig. 4.1.3.3.1)

NOTE:
All warehouse locations MUST be coded to twelve characters.  The software in the JANUS laser scanner will not accept a location code other than twelve characters in length.
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Fig. 4.1.3.3.1
4.1.4.  Inventory

Selecting the warehouse inventory menu option permits the user to view information about any item in the warehouse that has a quantity on hand other than zero.

4.1.4.1.  Old Inventory

4.1.4.1.1.  Display

The first screen encountered displays the item's NSN/part number, description, location, and quantity on hand.  (Fig. 4.1.4.1)   The user has the option of sorting the displayed information by NSN, part number, location, or description.  The user may also seek the item by the same criteria used for sorting.  The system will permit the user to select a specific city's inventory or all cities inventory in the system may be displayed.
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4.1.4.1.2.  Functions

DETAIL –
Displays the enhanced detail screen.  Refer to section 4.1.4.2.

KITS –
Displays the kits inventory screen

CLOSE –
Closes the item inventory screen and returns to the blank PHIMS screen.

4.1.4.2.  Enhanced Detail Screen

4.1.4.2.1.  Display

This screen displays a grid that lists the alteration owner, city that holds the material, and the quantity owned by that alteration owner.

Also, the National Stock Number, description, part number, and manufacturer is displayed in individual blocks on the screen.  (Fig. 4.1.4.2.1.1)
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Fig. 4.1.4.2.1.1

4.1.4.2.2.  Radio Buttons

The user may select additional information to be displayed by clicking on one of the four radio buttons that are available.  (Fig. 4.1.4.2.1.1)   The radio buttons are:

Locations - 
This button modifies the grid to display the location within a warehouse instead of the project ownership.  The location column will show the shelf location in a specific warehouse or all warehouses when the ‘City’ checkbox is unchecked.  By default, the system displays the location at the city where the individual PC is located.

Available - 
Displays the quantity of an item on hand in the warehouse that is available for issue, transfer, or assignment to a kit.

Rsvd for Kits -
Displays the quantity of an item on hand that has been reserved for kits.

Rsvd for Issue - 
Displays the quantity of an item on hand that has been reserved for issue.

4.1.4.2.3.  Functions

LABEL -
Prints a single bar-coded label for the item may be printed from this screen if a barcode printer is attached to the PC workstation.

CLOSE - 
Returns to the primary parts screen.

4.1.4.3.  Kits Screen

4.1.4.3.1.  Display

Kits in inventory may be displayed by pressing the KITS button on the Inventory-Parts screen (Fig. 4.14.1).  Figure 4.1.4.3.1.1 shows the screen that is displayed.  The information displayed is serial number of the kit, alteration/version, description, location, and hull.  The user has the option of displaying the information in serial number or warehouse location sequence.  The system will permit the user to view kits located in one city or all cities in the database.
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Fig 4.1.4.3.1.1

4.1.4.3.2.  Functions

CLOSE –
Closes the kit inventory screen and returns to the blank PHIMS screen.

PARTS –
Closes the kit inventory screen and returns to the item inventory screen.

4.1.5.  Enhanced Inventory
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Selecting the warehouse inventory menu option permits the user to view information about any item in the warehouse that has a quantity on hand other than zero.  (Fig. 4.1.5.1)


Fig. 4.1.5.1

4.1.5.1.  Enhanced Inventory Screen

 Three screens are available to enable the user to obtain pertinent information relating to the item.  One secondary screen provides more information (detail) about the item selected and the other screen provides the user with a means of refining the selection process to limit the amount of information displayed on the grid.  Both screens are accessible from the first screen.  (Fig. 4.1.5.1.1)


Fig. 4.1.5.1.1
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4.1.5.1.1.  Display

The display consists of a grid listing the National Stock Number/Part Number/Kit Serial Number, description, location, and quantity on hand of items in the warehouse or warehouses.  (Fig. 4.1.5.1.1)
4.1.5.1.2.  Functions

PRINT -
Prints a report of the displayed information.

EXPORT -
Exports the displayed information to an EXCEL spreadsheet.

SEEK -
Permits the user to search the database for a specific item.  The information entered must be the same as the sort criteria to find the matching record in the database.  When the sort is by NSN/Part #/Kit Serial, a dropdown box is available for the user to inform the system if the number entered is a National Stock Number, part number, or a kit serial number.

GO -
Performs the selected seek for a specific number.

REFINE -
Calls the Enhanced Inventory Refining Screen.  Refer to section 4.1.5.3.

DETAIL -
Calls the Enhanced Detail Screen.  Refer to section 4.1.4.2.

REFRESH -Causes the display to be updated.

CLOSE -
Closes the Enhance Inventory and returns to the blank menu screen.

4.1.5.2.  Enhanced Detail Screen

Refer to section 4.1.4.2.

4.1.5.3.  Enhanced Inventory Refining Screen  

4.1.5.3.1.  Display

The enhanced inventory refining screen  (Fig. 4.1.5.3.1) provides a means for the user to refine or limit the information being displayed on the enhanced inventory screen.  Various radio buttons and check boxes enable the user to display all or part of the inventory on the enhanced inventory screen.  On this screen, the user can select the order in which the information is displayed.  Four sort orders are available: NSN/Part Number/Kit Serial Number, Description/Version, Location, and Quantity.
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Fig. 4.1.5.3.1

4.1.5.3.2.  Radio Buttons

The selection criteria are:

Everything -
Displays everything in the inventory, parts and kits.

Items Only -
Displays parts only.

Kits Only -
Displays kits only.

An NSN - 
Displays a user selectable National Stock Numbered part.

A Part - 
Displays a user selectable part numbered part.

Kits for ALTs - 
Displays all kits for a user selectable alteration.

Kits for Ver - 
Displays all kits for a specific version of the user selectable alteration.

The sort criteria are:

NSN/Part #/Kit Serial -
The inventory will be listed in National Stock Number, then Part Number, then Kit Serial Number order.

Description/Version -
The inventory will be listed in description order.  The alteration version is considered to be a description.

Location -
The inventory will be listed in warehouse location order.

Quantity -
The inventory will be listed in an ascending quantity order.

4.1.5.3.3.  Check Boxes

The selection criteria are:

City -
Lists the inventory for a specific warehouse when checked.  Lists the entire inventory of all warehouses when not checked.

Shelf -
Permits the user to select a specific location within a warehouse when the city has been selected.

Max Qty -
Permits the user to select a maximum quantity to be displayed on the screen.  When the user is interested in locations that only have a negative quantity, this value would be set to zero.

Min Qty -
Permits the user to select a minimum quantity to be displayed on the screen.  When the user is interested in locations that have ten or more items on-hand, then this value would be set to ten.

4.1.6.  Reconcile Discrepancies

This Screen (Fig 4.1.6.1) permits the Warehouse Coordinator to adjust the inventory in the warehouse after a count of an item in a specific location has been completed.  The difference between the on-hand quantity and the quantity shown by PHIMS will be moved into a special warehouse management alteration called Warehouse Error.  This difference may be positive or negative.  The user will be asked to confirm the continuation of the reconciliation process before completing the reconciliation.

NOTE:
The difference will be transferred into a special warehouse management alteration called Warehouse Error.  This difference may be positive or negative and has an impact on project ownership of material as well as the actual inventory counts.
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Fig 4.1.6.1

4.1.6.1.  Display

The grid displays a scrollable list of items that have a discrepancy between the actual on-hand quantity and the quantity displayed in the PHIMS inventory at a specific warehouse site.  The user may select any of the sites using the drop down list box at the upper right portion of the screen.  The grid will display the NSN or part number and the description of the item.  (Fig 4.1.6.1.1)
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Fig 4.1.6.1.1

4.1.6.2.  Functions

RECONCILE –
Starts the reconciliation of the inventory quantity discrepancies.

CANCEL –
Cancels the reconciliation process and returns to the blank PHIMS screen.

4.1.7.  Task Status

Task status is used to inform users with warehouse or warehouse coordinator privileges the current status of any tasking within the system,  (Fig 4.1.7.1).   It is an independent window that may remain displayed on the screen continually.  The information displayed and arranged vertically is Build Kit, Put Away, Issue Kit, Issue Item, Transfer Kit, and Transfer Item, and a Refresh button  ( Fig 4.1.7.2). The status is automatically updated periodically and indicates whether or not anything is in the various download screens.  The Refresh Button can be pressed to immediately update the current task status.  Each item is color coded to display the current status. Green indicates all tasks have been completed. Red indicates there are tasks waiting to be completed.  Right click the mouse on the red bar to display the corresponding download listing.
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Fig 4.1.7.1
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Fig 4.1.7.2

4.2.  Performing Warehouse Tasks

4.2.1.  Using the Task Status List

Display the Task Status List

· On the Warehouse menu, click on TASK STATUS (Fig 4.1.7.1)

· Status List will Open on Screen  (Fig 4.1.7.2)

A task bar highlighted in GREEN indicates no tasks to be downloaded in that category.  A task bar highlighted in RED indicates a warehouse task ready to be downloaded to the JANUS handheld unit.

This display can be moved around to a convenient location on the screen by left clicking the mouse on the upper portion of the list and dragging it to a new location.  It should be visible to the warehouse operators for quick response to tasking.

Move the Task Status List

· Put Mouse Pointer on Blue Bar at top of Task Status List

· Click and Hold Left Mouse Button

· Move Task Status List While Holding Mouse Button

· When Status is in desired location, release mouse button.

4.2.2.  Downloading Tasks

By choosing DOWNLOAD from the Warehouse Menu, (Fig 4.1.2.8.1.1) or clicking the left mouse button on the red bar, the Warehouse operator can select one or more of the RED Highlighted tasks to download to the JANUS:

Kit Builds

Putaways

Kit Issues

Item Issues

Kit Transfers

Item Transfers

When selected, each of the above menu selections displays a list of all of the tasks of that category to be downloaded.  See section 4.1.2 for a description of each menu option under the download screen.     The warehouse operator must select which task(s) to be downloaded before selecting DOWNLOAD.  This is done by highlighting each item and clicking SELECT, or by clicking SELECT ALL.  An item selected for download will display an “X” to the left of its record or highlighted in green depending upon the specific download being performed.  If no items are selected, clicking DOWNLOAD will have no effect.

UNSELCT ALL will remove all items from the select for download list.

4.2.3.  Using the Receiving Function

4.2.3.1.  Receiving item(s) using a DD1348 with Barcodes  (Fig. 4.1.1.1.1)

At MAIN Screen:

· Click on WAREHOUSE
· Click on RECEIVING
At RECEIVE Screen:

· Ensure cursor is in box next to Barcode 1:
· Scan 1st Barcode on 1348,  Press Enter
· Scan 2nd Barcode on 1348,  Press Enter
· Scan 3rd Barcode on 1348, Press Enter
· Check that the NSN field has been filled in and is correct; manually correct if necessary

· Check that the Qty field has been filled in and is correct; manually correct if necessary

· Click on the ALT Drop-Down List Box and select the appropriate Alt

· Select NEW or XFR’d (from within the PHIMS system)

· Select RECEIVE to Save, CLOSE to Exit without Saving

4.2.3.2.  Receiving item(s) without a DD1348

· Select NSN or Part then type the NSN or part number into the NSN/Part field

· Enter the quantity received into the Qty field

· Click on the ALT Drop-Down List Box and select the appropriate Alt

· Select NEW or XFR’d (from within the PHIMS system)

· Select RECEIVE to Save, CLOSE to Exit without Saving

4.2.4.  Building Kits

After downloading one or more Kit Build tasks to the JANUS:

A kit label is automatically printed for each kit downloaded.  Ensure that each label is attached to its appropriate Kit box before continuing.  If more than one label is needed for a kit(s), use the kit label printing function (Section 4.1.3.1).

On the JANUS Main Menu, press B for Build Kits, then ENTER.

The following Menu is presented:

I * Pick Items

K - Pack Kits

H - Hold a Kit

L - List Kitting

R - Return to Menu

4.2.4.1.  Pick Items for Kit Building

Press I for Pick Items, then ENTER.

The NSN (or LGSN), Description and Quantity of the 1st Item to be picked will be displayed.

(If an asterisk is not displayed in place of the dash in the menu or this display does not appear, there are no items to be picked.)

To view warehouse location(s) of the item, press the F1 key.  To return to the pick items process press the ENTER key.

Scan the item label (or enter the NSN or LGSN by hand if the label is damaged or missing).

NOTE:
There is no need to enter alpha characters in upper case on the JANUS keyboard.  All characters will automatically be converted to uppercase by the JANUS program.

Enter the quantity picked and press the ENTER key.

(If the JANUS "beeps", either the wrong item was scanned or an excessive quantity was entered).

Scan the location label from which the item was picked (or enter the location by hand if the label is damaged or missing).

NOTE:
There is no need to enter alpha characters in upper case on the JANUS keyboard.  All characters will automatically be converted to uppercase by the JANUS program.
The next item to be picked will be displayed.  Repeat the steps above for each item to be picked, or until you are ready to Pack items into kits.  (Picked items can be packed at any time, even if there are still items to be picked for the kit(s).

To stop Picking Items and start Packing Kits, press the F5 key to Return to the Build Kits Menu.

At any time during the picking process, the JANUS can be dropped into the docking port, which will automatically upload the current status of the kit(s) in progress to the PHIMS database.

4.2.4.2.  Pack Kits

Press K for Pack Kits, then ENTER.

(If one or more items have been picked, an asterisk will be displayed on the menu in place of the dash between the ‘K’ and ‘Pack Kits indicating material is available to pack into a kit)

Next, if there are more than one kit downloaded to the JANUS, decide if

(a) You want to pack all items into one kit at a time, or

(b) You want to pack all kits one item at a time.

If (a), you want to pack all items into one kit at a time, scan the kit label.

The screen will display:

Kit:  KIT-000009999

Item:  [NSN or LGSN]

Piece:  [PIECE NUMBER]

Qty:  [Qty to be packed in KIT-000009999]

Item:

Scan the item displayed on the screen (or enter the NSN or LGSN by hand if the label is damaged or missing).
Qty:

Enter the Quantity of the Item being packed into KIT-000009999, then press ENTER. This quantity should equal the quantity displayed on the screen.

The screen will change to display the next item to be packed in KIT-000009999

Repeat the steps above to pack the remaining items in KIT-000009999.

If (b), you want to pack all kits one item at a time, scan an item label.

The screen will display:

Item:  [NSN or LGSN]

Kit:  KIT-000009999

Piece:  [PIECE NUMBER]

Qty:  [Qty to be packed in KIT-000009999]

Kit:

Scan the kit label displayed on the screen (or enter the kit serial number by hand if the label is damaged or missing).
Qty:

Enter the Quantity of the Item being packed into the kit scanned, then press ENTER.  This quantity should equal the quantity displayed on the screen.

The screen will change to display the next kit serial number into which the scanned item is to be packed.

Repeat the steps above to pack the scanned item into all applicable kits.

At any time during the packing process, the JANUS can be dropped into the docking port, which will automatically upload the current status of the kit(s) in progress to the PHIMS database.

4.2.4.3.  Hold a Kit

To put a kit build on HOLD means to stop building the kit.  This would be necessary if, for example, one or more of the items needed could not be located, even though it is in the PHIMS inventory.  When the JANUS is docked and the HOLD status is uploaded, the kit returns to the DOWNLOAD KIT BUILD screen.  The status on the project manager's Kit Assignment screen changes to BUILD ON HOLD.

To put a kit on HOLD, Select H on the Kit Build Menu, then ENTER.  You will be prompted for the kit serial number.  Scan the kit label.

4.2.4.4.  List Kitting

Select L to List Kitting, then ENTER.  This will display on the JANUS screen a list of all the items that have been picked and have not yet been packed into kits.

4.2.4.5.  Kit Packing List

When a kit is completed and the data uploaded to the PC, a packing list is generated at the Laser Printer in the warehouse.  This list can be printed at any time during the packing of a kit by selecting Kit Packing/Progress List from the Reports Menu.

4.2.4.6.  NOTES on the Kit Building Function

During the building of kits, the JANUS continually stores the status of all items and kits downloaded to its memory, i.e. it tracks

· all kits to be built by serial number

· all items that have been picked

· all items that are yet to be picked

· all items which have been packed into kits

· all items which have yet to be packed into kits

After one or more kits have been downloaded to the JANUS, the operator must start by picking one or items using the Pick Items function.  After this has been done, the operator can switch between picking and packing whenever it is convenient, as long as there are items to be picked and / or items to be packed.  Use the Pick Items and Pack Kits functions on the Build Kits Menu..  (To inform the user of any uncompleted kit building tasks loaded into the scanner, the scanner will display an asterisk in place of the dash on each menu to indicate there is material to pick or pack.)

While Packing Kits, the operator can change the order of items to be packed by merely scanning a different item than the one displayed on the screen.  The JANUS will recognize the new item barcode, and if that item is valid (to be packed), a kit into which it should be packed will be displayed.  If it is not a valid item, the JANUS will "beep".

While Packing Kits, the operator can change the order of kits being packed by merely scanning a different kit number than the one displayed on the screen.  The JANUS will recognize the new kit barcode, and if that kit is valid (there are still picked items to be packed into it), an item to be packed into it will be displayed.  If it is not a valid kit, i.e., there are no items that have been picked to be put into that kit, the JANUS will "beep".

During Kit Building, as in any operation, the operator must READ the DISPLAY after each scan or function performed.

4.2.5.  Putting Away Received Items

After downloading one or more Putaways to the JANUS:

· On the JANUS Main Menu, press U for Utility, then ENTER.

· Press L for List Putaways, then ENTER.

· The screen will display a list of all items that have been downloaded for putaway.

· Press ENTER to return to Utility Menu

· Press R, then press ENTER to return to the Main Menu

· Press M -
Move to Move material from PHLRECEIVING to new locations.

· Follow the steps in paragraph 4.2.7 below to Putaway items, by moving them from PHLRECEIVING to the new locations.  The warehouseman may press F6 to move directly to the Putaway list and return to the Move / Put Away screen.

· During the Putaway operation, pressing F1 will display current locations of the item on the screen, to assist the user in finding appropriate locations to putaway items.

4.2.6.  Issue / Transfer Items and Kits

After downloading one or more Items and / or Kits for Issue or Transfer to the JANUS:

· On the Main Menu, press T for Transfer / Issue; then ENTER.

· Press I for Issue; then press the ENTER key.
· The screen will display the first Item / Kit and Qty to Issue or Transfer (Qty on kits is always 1).

· The screen will also display to WHERE or WHOM the item is to be Issued or Transferred (Transfer will always be to another PHIMS facility -
PHL, NFK or SAN).

· Press F1 to display warehouse locations for the items.  Press the ENTER key to clear the location display.

· Locate the item / kit.

· Qty:  Enter Quantity of items pulled (Qty on kits is always 1).

· Item:  Scan Item / Kit Label.

· Location:  Scan the Location Label (for items only, no Location: prompt for kits)

· The screen will display the next Item / Kit and Quantity to Issue.

· Repeat steps for each new Item / Kit and Quantity.

· When all Items and Kits have been issued, the JANUS will display the Main Menu.

· Drop the JANUS into the docking port, turn it on and wait for the BEEP.  This completes the ISSUE / TRANSFER.

(To inform the user of any uncompleted Transfer / Issue tasks loaded into the scanner, the scanner will display an asterisk in place of the dash on each menu to indicate there is material to Issue or Pack.)

NOTE:
The JANUS may be docked at any time during the Issue / Transfer process to upload items and kits which have been issued / transferred.

4.2.7.  Move Items / Kits

4.2.7.1.  Move one item / kit at a time

To move items or kits from one location to another within the same warehouse, select M-MOVE on the Main Menu of the JANUS.

· Item:  Scan the label of the item / kit to be moved.

· From:  (item only) Scan the label of the item's current location.

· Qty:  Enter the Qty to be moved.  (always 1 for kit)

· Take the item / kit to the new location

· To:  Scan the label of the new location

· Repeat the above steps for each item / kit to be moved.

4.2.7.2.  Move multiple items / kits simultaneously

· Item:  Scan the label of the item / kit to be moved.

· From:  (item only) Scan the label of the item's current location.

· Qty:  Enter the Qty to be moved.  (always 1 for kit)

· To:  Press the ENTER key.  (this temporarily locates the item / kit in PHLMOVE).

· Repeat the above steps for each item / kit to be moved.

· Take the items / kits to the first new location

*****

· Item:  Scan the label of the first item / kit to be moved.

· From:  (item only) Press the ENTER key.  (this moves the item from PHLMOVE).

· Qty:  Enter the Qty to be moved.  (always 1 for kit)

· To:  Scan the label of the new location.

· Take the items to the next new location.

· Repeat the above steps for each item / kit to be moved

· Drop the JANUS into the docking port, turn it on and wait for the BEEP.  This completes the MOVE.

NOTE:
The JANUS may be docked at any time during the Move process to upload items and kits that have been moved.

Section  5 - Reports

5.1. Report Menu

5.1.1. Warehouse Inventory

This report lists National Stock Number/Part Number, location in the warehouse, quantity on hand in that location, and description of material in the warehouse.  The user may select the inventory of a specific warehouse or all warehouses to be listed.  The report can be listed in NSN, location, or description order.  (Fig 5.1.1.1)
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Fig 5.1.1.1

5.1.2. Warehouse Summary

This report lists National Stock Number/Part Number, quantity on hand, and description of material in the warehouse.  The user may select the inventory of a specific warehouse or all warehouses to be listed.  The report will be listed in NSN or description order.  (Fig 5.1.2.1)
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Fig 5.1.2.1

5.1.3. Ownership

This report lists National Stock Number/Part Number, quantity on hand, and description of material in the warehouse owned by a specific alteration project.  The report can be for one alteration project or all projects.  The user may select the inventory of a specific warehouse or all warehouses to be listed.  The report will be listed in NSN or description order. (Fig 5.1.3.1)
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Fig 5.1.3.1

5.1.4. Catalog

This report lists National Stock Number, Part Number, and description of all material in the PHIMS database.  The report will be listed in NSN or description order.  This is a very large report and will rarely be printed.  (Fig 5.1.4.1)

[image: image72.png]System _Proj. Man.

Warehouse

Warehouse Inventory...

Warehouse Summary.
| _Ownership..__________|

Catalog...

Kit Packing/Progress...

Additional Material Required...

Warehouse Management...

User name: MERLINODS (Manager Warehouse Coard Admin) [Current Al Na Alt Selected





[image: image73.png][z} ~=lolx|
System Proj. Man. Warehouse Reports _Admin

4

Lists Material. Quantities and Descriptions of material
awned by an Alt

Al
© One Alt 18507

E Print

© AllAls =
Cancel

City
@ 0neCivd o0 =

€ AllCities

Sort
& by NSN / Part Nurber

€ by Descriptian

User name: MERLINODS (Manager Warehouse Coard Admin) [Current Al Na Alt Selected







Fig 5.1.4.1

5.1.5. Kit Packing/Progress

This report lists National Stock Number/Part Number, Piece Number, Quantity Required, Quantity in the Box, and Description of material in any kit in the system.  When the quantity in the box is less than the required quantity, an open circle will be printed immediately to the left of the NSN/Part Number.  (Fig. 5.1.5.1)
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Fig. 5.1.5.1

5.1.6. Additional Material Required

This report lists National Stock Number/Part Number, Quantity to Order, and Description of material not on hand that is required to build a specific number of kits for a specific alteration version.  The user may select a version, the warehouse to build the kit, and the required number of kits to build before running the report.  To get a listing of any material required, the number of kits required must be at least one greater than the number of kits that can be built. (Fig 5.1.6.1)
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Fig 5.1.6.1

5.1.7. Warehouse Management

[image: image78.png]System Proj. Man. Warehouse [[EXTICH Admin

Warehouse Inventory...
Warehouse Summary...

Ownership...
Catalog...
Kit Packing/Progress

Additional M: Require

Warehouse Management...

Sponsor...
SOM...

User name: MERLINODS (Manager Warehause Caord Admin) Current Alt

HFC-134 (managed)




There are six different reports available at this screen.  The user can select any or all of the reports that are enabled (bold) on the screen to be printed.  (Fig 5.1.7.1)
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Fig 5.1.7.1
5.1.7.1.  Items without Descriptions

This report lists National Stock Number/Part Number and Description of items in the catalog that are without a description.  The report is printed in Number/Part Number order.

5.1.7.2.  Alterations without Descriptions

This report lists all Alterations without a description.  The report is printed in alteration order.

5.1.7.3.  Ownership Records with Negative Quantity

This report lists National Stock Number/Part Number, Alteration, Quantity, and Description of items belonging to a project with a negative quantity of material on hand.  The report is printed in Alteration then NSN/Part Number order.

5.1.7.4.  Location Records with Negative Quantity

This report lists National Stock Number/Part Number, Location, Quantity, and Description of items in a warehouse location with a negative quantity of material on hand.  The report is printed in NSN/Part Number order.

5.1.7.5.  Items on Reconcile Discrepancies for Recount

This report is not available in this version.

5.1.7.6.  Material Managed by WAREHOUSE ERROR

This report lists National Stock Number/Part Number, Quantity, City, and Description of items that are managed by Warehouse Error.  Refer to section 4.1.6.  The report is printed in Number/Part Number order.

5.1.8. Sponsor

Lists material, quantities and descriptions of material owned by Sponsor.  This report can be sorted by NSN/Part Number or by description.  (Fig. 5.1.8.1)
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Fig. 5.1.8.1

5.1.9. SOM

These are Sponsor Owned Material Reports, which are run quarterly.  This fiscal year and quarter must be selected along with the beginning and end dates. This display allows for the selection of two reports.  The first is the Quarterly Inventory Report, which gives the beginning inventory, ending inventory and cost information by sponsor.  It also reports the number of transactions for the various dispositions of material for this time period.  The second report gives the percentage of the ending inventory and cost of part numbers and NSN’S.  (Fig. 5.1.9.1)
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Fig. 5.1.9.1

Section  6 - Administration

6.1  Administration Menu

6.1.1. 
 Transactions

6.1.1.1. Transactions Screen  (Fig. 6.1.1.1.1)
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 Fig. 6.1.1.1.1

6.1.1.1.1.  Display

The display consists of a grid with two columns listing the date and time in the first column and the description of a transaction in the second column.  (Fig. 6.1.1.1.1.1)   There are several check boxes and edit boxes that provide the user with a means of selecting specific information to be listed in the grid.  Once the user has selected specific criteria, the “Apply New Filter “ button becomes visible, which must be pressed to see the transactions.

6.1.1.1.2.  Check Boxes

The check boxes are used to restrict the amount of information displayed on the screen.  Any check box not selected will allow all transactions for that group to be displayed.

Item –
Permits the user to select transactions for a specific item.  The item will be entered in the edit box and can be a National Stock Number or a part number.

KIT -
Permits the user to select transactions for a specific kit serial number.

City -
Permits the user to select transactions for a specific city (warehouse).

Shelf -
This box is enabled when a specific city has been selected.  Permits the user to select transactions for a specific location within the selected warehouse.

Alt -
Permits the user to select transactions for a specific alteration.

Ver -
This box is enabled when specific alterations have been selected.  Permits the user to select transactions for a specific version of the alteration.

User -
Permits the user to select transactions for a specific user of the PHIMS system.

Trans. -
Permits the user to select transactions for specific types of transactions.  Selecting this check box causes the system to display another screen of transaction selection criteria.

Begin -
Permits the user to select transactions beginning on a specific date.

End -
Permits the user to select transactions ending on a specific date.
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Fig. 6.1.1.1.1.1
6.1.1.1.3.  Functions

PRINT -
Prints the selected information on the grid.

EXPORT -
Sends the selected information to an EXCEL spreadsheet.

CLOSE -
Closes the track transactions screen and returns to the main menu.

6.1.1.2. Transaction Types Screen

6.1.1.2.1.  Display

The display consists of a grid with two columns listing the description of the transactions and a coded transaction type identifier.  There are several check boxes that provide the user with a means of selecting specific information to be listed in the grid.  (Fig 6.1.1.2.1)
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Fig. 6.1.1.2.1

6.1.1.2.2.  Check Boxes

The check boxes are used to select the type of information displayed on the screen.  Any check box selected will allow all transactions for that group to be displayed. Multiple check boxes may be selected to further refine the information to be displayed, i.e., issue and kits may be selected to display all transaction types that record information about issuing kits only.
All -
Permits the PHIMS system to list any transaction record type that has recorded.

Ownership -
Permits the PHIMS system to list any transaction record type that records transactions that modify the quantity of material owned by the various alterations.

Receive -
Permits the PHIMS system to list any transaction record type that records transactions that increases the quantity of material in the warehouse.

Transfer -
Permits the PHIMS system to list any transaction record type that records transactions that has an impact on material transfers from one warehouse to another.

Issue -
Permits the PHIMS system to list any transaction record type that records transactions that has an impact on material issues.

Items -
Permits the PHIMS system to list any transaction record type that records transactions that has an impact on specific parts.

Kits -
Permits the PHIMS system to list any transaction record type that records transactions that impact specific kits.

Physical -
Permits the PHIMS system to list any transaction record type that records transactions that has an impact on the physical movement of any material within a warehouse.

No Diagnostics -
Permits the PHIMS system to list any transaction record type that records transactions that had an error during processing of the data.  The default is to not display any information about diagnostic transaction record types.

6.1.2. Users

6.1.2.1.  Display

The display on the screen consists of a grid listing all the users and the access privileges assigned to each user.  (Fig. 6.1.2.11)  The access privileges available are:

· P.M.
Project Manager

· W.H.
Warehouseman

· Coor.
Warehouse Coordinator

· Admin.
Administror
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Fig 6.1.2.1.1

6.1.2.2.  Functions

CLOSE -
Closes the users screen and returns to the main menu.

ADD –
Allows the administrator to add users to the system.

MODIFY –
Allows the administrator to modify the passwords and privileges assigned to the users and projects assigned to the project managers.  (Fig. 6.1.2.2.1)

DELETE –
Allows the administrator to remove a user from the system.
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Fig. 6.1.2.2.1

6.1.3.  ALTS
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6.1.3.1.  Display
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The display consists of a grid listing the alteration (ALT), version (VER), and description of all the alterations known to the system.  (Fig. 6.1.3.1.1)  The number of kits known to the system is displayed in the lower right corner between the Delete and Label command buttons.


Fig 6.1.3.1.1

6.1.3.2.  Functions

CLOSE -
Closes the alterations screen and returns to the main menu.

ADD –
Allows the coordinator or administrator to add alterations to the system.

MODIFY –
Allows the coordinator or administrator to modify the version and description of an alteration.  (Fig 6.1.3.2.1)
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Fig 6.1.3.2.1

DELETE –
Allows the coordinator or administrator to remove an alteration from the system.

LABEL –
Prints a bar-coded label of the alteration if a barcode printer is attached to the PC Workstation.

6.1.4. 
 Parts

NOTE:
The catalog of parts is global to everything within the PHIMS database.  Any modification of part number, description, or manufacturer will impact all users of the system.
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6.1.4.1.  Display

The display lists the catalog of all parts (items) known to the system. (Fig. 6.1.4.1.1)   The display consists of a grid listing the National Stock Number/Part Number and description of all the items.  The order of the items listed on the grid may be set by clicking on the arrow in the list box labeled ‘SORT’ at the lower right corner of the screen and clicking the required sort option.  The available orders are NSN, Part, and Description.  A specific item may be found by entering the NSN, Part Number, or Description into the text box labeled ‘SEEK’ immediately below the ‘SORT’ selection box.  The item being entered must be the same type as the sort criteria.  The command buttons available are on the right side of the screen and are labeled OK, Cancel, Add, Modify, Delete, Labels, and Detail.
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Fig. 6.1.4.1.1

6.1.4.2.  Functions

OK –
Closes the parts screen and returns to the main menu.

CANCEL – Inactive in this version.

ADD – 
Allows the user to add a part to the catalog of parts.

MODIFY –
Allows the user to modify the part number, description and manufacturer of an item.

DELETE –
Allows the user to remove an item from the system.

LABELS –
Allows all users to print bar-coded labels for any item in the catalog.  A barcode printer must be attached to the PC workstation.

DETAIL –
Allows all users to view more information about the selected item on display in the grid.  The screen that appears displays the National Stock Number, description, part number, and manufacturer of the item.  In addition, a grid displaying ownership and location information is displayed.  The grid lists alterations (Alt), city, and quantity of material owned by that alteration in that city.  If a barcode printer is attached to the PC workstation, the user may print a bar-coded label by pressing the ‘Label’ command button.  Refer to section 4.1.4.2.

6.1.5. Sponsor
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6.1.5.1. Display

This display lists all alts and their assigned sponsor. (Fig 6.1.5.1.1)  You may modify the selected alt and assign a sponsor from the drop down list that is displayed. (Fig 6.1.5.1.2)  You must have administrator rights to perform this modification.
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Fig 6.1.5.1.1
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Fig 6.1.5.1.2

6.1.6. SOM
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6.1.6.1. Display

This option generates Sponsor Owned Material data to be used in the SOM reports.  The date that this option is selected, is the date used for the beginning/ending inventory selection criteria.  You must have administrator rights to perform this operation  (Fig 6.1.6.1.1)
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Fig 6.1.6.1.1
APPENDIX  A – INTERMEC jANUS 2020 (J2020) Reader

A.1.  System Overview

A.1.1.  References

Procedures for the installation, basic operation, and maintenance of the INTERMEC JANUS 2020 reader and associated equipment used in the PHIMS system can be found in their respective users’ manuals.  Refer to the INTERMEC JANUS 2020 Hand-Held Computer User’s Manual for additional suggested reading material.

A.1.2.  Hardware

The hardware as configured for the PHIMS system is:

J2020 reader -
a combination hand-held bar code reader and computer.  It has a 386 microprocessor, contains Microsoft ROM DOS, and is PC-compatible.

JD2020 Communications Dock - 
Allows the reader to communicate with the host computer, while simultaneously charging the NiCad battery pack in the reader.  The dock also has a slot to charge a spare NiCad battery pack.

PCMCIA Memory Card - 
Contains two megabytes of storage space and functions as a disk storage space, not conventional memory.  Holds the scanner portion of the PHIMS program and other supporting software.

Serial Cable - 
Provides serial data communications between the Communications Dock and the PC workstation.

A.1.3.  Software

The software installed in the JANUS reader is designed to work in conjunction with the PHIMS program installed on the PC workstations in the warehouse.  It provides the means for the warehouseman to process all material transactions and keep the inventory database continually updated.  Material transactions are tasked by the project managers, downloaded to the JANUS reader, processed on the reader, then uploaded back to the PC workstation.

NOTE:
In order to achieve the highest degree of accuracy, all data entries involving item or kit identification and warehouse locations should be scanned using the barcode reading features of the JANUS reader.

The required software consists of:

Warehouse material handling software:

JANUS.EXE -
The executable program that provides the data collection of transactions in the warehouse.  It receives the tasking from the PC workstation, guides the warehouseman during the performance of his tasks, and converts the data into the form required to upload to the PC workstation.

PHIMS.BAT -
A batch file that activates the necessary programs that must be run in sequence for the proper operation of the JANUS.EXE program.

JANUS program updating software:

DECRYPT.EXE -
An executable program that reconstructs the newly downloaded updated JANUS.EXE program into a functioning form.

DLOAD.BAT -
A batch file that activates the necessary programs that must be run in sequence for the proper download and installation of an updated JANUS.EXE program.

JSERVER.EXE -
An executable program that provides serial communication with the docking station while downloading an updated JANUS.EXE program to the J2020 reader.

JANUS serial communication software:

DSZ.COM -
A serial communication program that provides capability to transfer files to and from the J2020 reader.

A.1.4.  Overview

The JANUS program provides the warehouseman a tool to perform the many tasks required of the warehouseman on a daily basis.  It is a guide for putting away material, picking material for issue, transfer, or building a kit, and for packing material into a kit.  The JANUS program, when used as designed, assists the warehouseman to accurately record all material transactions within the warehouse environment.

Each menu item is selected by entering the letter associated with the menu item then pressing the enter key.  Selected processes have shortcut options available.  When a shortcut is available, the specific function keys that activate the shortcut will be displayed at the bottom of the screen, e.g., F1 F4 F5.

NOTE:
The J2020 may be docked at any time during any process to upload items and kits that have been processed up to that point.


The J2020 reader and the PHIMS program are very reliable and robust.  But like any computer, the J2020 can have problems under a low voltage condition.


It is recommended that the data be uploaded periodically to prevent loss of data because of corruption caused by a low battery condition.

A.1.4.1.  Function Keys

Function keys that are active when displayed on the screen are:

F1
Press to view material storage locations known to the reader.

F3
Press to back up to the previous step in the current process.

F4
Press to skip the item displayed and display to the next item in the list, if any.  If there are no more items/kits to pick, the reader will return to the previous menu.

F5
Press to exit the process.

F6
Press to view a list of material, if any, in receiving that is to be put away to a storage location.  This function is a short cut to the List Putaways menu option in the Utility Menu.

NOTE:
Function key, F5, may be pressed at any time within most processes to terminate that process and return to the previous menu.

Active function keys not displayed on the screen are:

F2
Toggles the display back light on and off.

F10
Increments the display through eight levels of contrast.  This function is cyclic in that when the darkest level of contrast has been reached, the next activation of F10 will set the display contrast to the lightest level.

A.2.  program initialization

A.2.1.  Cold Reboot

A cold boot usually is done to clear conventional memory, break out of an application locked in an infinite loop, or recover from an error condition.  The cold boot invokes the BIOS boot sequence, which verifies that the 256K flash system image is not corrupt, clears all memory, and performs a power-on self test (POST) to ensure that the hardware and peripherals are operational.  The cold boot initializes system hardware for use by system software, loads the default configuration, runs AUTOEXEC.BAT and CONFIG.SYS, and loads DOS.  Because the physical RAM drive is initialized, all files on the physical RAM drive (drive E) are lost.

To initiate a cold boot of the reader, perform the following steps:

· Turn off the reader.

· Simultaneously press the F3, 2, and left arrow on the diamond keypad, keys.

· Press 2.

· Turn on the reader.

· The Boot Loader menu will appear.  Press the enter key to execute the reboot command.

· When the cold reboot process is complete, the reader will display the normal C:\> prompt.

A.2.2.  Warm Reboot

A warm boot usually is done to run a startup file that has been changed.  The warm boot performs a POST to ensure that the hardware and peripherals are operational, runs CONFIG.SYS and AUTOEXEC.BAT, and displays the DOS prompt.  The contents of drive E remain intact.  To start the warm boot process, press the ‘Ctrl’, ‘Alt’, and ‘del’ keys.

When the warm reboot process is complete, the reader will display the normal C:\> prompt.

A.2.3.  Starting the JANUS Program

The JANUS program resides on the PCMCIA memory card and is mapped as drive G.  Therefor, after a warm or cold boot, the user must change the drive from drive C to drive G before starting the program by pressing the ‘G’, ‘:’, and ‘enter’ keys.

At the G:\> prompt, enter PHIMS and press enter.  This will execute the PHIMS.BAT file and start the JANUS program.

During program startup, the program checks for the existence of the required DAT files.  If any are not present, the program will automatically create them.  The first screen encountered is the Log In screen.  At this screen, enter your PHIMS User Name.  It is the same name you use to log in to the PHIMS program on the PC workstation.  The very first time the program is initiated, or if the USERS.DAT file does not exist, a default user name is available to permit entry into the program.  The default user name is CARDEROCK.  After the PHIMS users’ names have been downloaded from the PC workstation, the default user name will no longer exist.

NOTE:
The case of alphabetic characters is NOT significant.  All alphabetic characters entered through the keyboard are converted to upper case within the program.

A.3.  Main Menu

The main menu appears on the screen as listed below.

--== Main Menu ==--

M - Move Material

T - Transfer/Issue

B - Build Kits

C - Count Inventory

U - Utility

L - Log Out

If any put away, transfer or issue, or build kits task is pending on the reader, an asterisk (*) is displayed on the screen in place of the dash (-).  The menu with all three areas having pending tasks is illustrated below.

--== Main Menu ==--

M * Move Material

T * Transfer/Issue

B * Build Kits

C - Count Inventory

U - Utility

L - Log Out

A.3.1.  Move Material

The move material option has two functions.  The primary function is to move material from one location to another location within the warehouse.  The second function appears the same to the user, but is used by the warehouseman to put away material that has been received from receiving to a storage location in the warehouse.

A.3.1.1.  Move Material Sequence of Operation

The sequence of operation as displayed on the screen is:

Item:
Scan the bar coded label of the item.  If the reader does not read the barcode, the information can be entered manually through the keyboard.

From:
Scan the bar coded label of the location the material is being moved from.  In the case of newly received material being put away to a storage location, the FROM location would be RECEIVING.

Qty:
The quantity of material being moved must be entered into the keyboard manually.

To:
Scan the bar coded label of the location the material is being move to.

Drop the JANUS into the docking port, ensure it is on, and wait for the BEEP.  This completes the MOVE material function.

A.3.1.2.  Function Keys

Function keys, F1, F3, F5, and F6 will be displayed at the bottom of the screen at appropriate times during the move material process.

A.3.1.3.  Move multiple items / kits simultaneously

A special location, called MOVE, is available in the reader.  It permits the warehouseman to move several items or kits at one time and not have to make several trips across the warehouse moving one item or kit at a time.  The material being moved does not have to be in the same old location nor does it have to be moved to the same new location.  This is a two step process.  Everything must be moved into the special location within the reader, physically moved to a new location, then moved from the special location within the reader into the new warehouse location.  Press the Enter key when a location is requested.  This automatically sets the location to MOVE, e.g., NFKMOVE, PHLMOVE, or SANMOVE.

1.
At the old location, perform the following steps.

Item:
Scan the label of the item / kit to be moved.

From:
(item only) Scan the label of the item's current location.

Qty:
Enter the Qty to be moved.  (Always 1 for kit)

To:
Press the ENTER key.  (This temporarily locates the item / kit in PHLMOVE).

Repeat the above steps for each item / kit to be moved.

Take the items / kits to the first new location

2.
At the new location, perform the following steps.

Item:
Scan the label of the first item / kit to be moved.

From:
(item only) Press the ENTER key.  (This moves the item from PHLMOVE).

Qty:
Enter the Qty to be moved.  (Always 1 for kits)

To:
Scan the label of the new location.

Take the items to the next new location.

Repeat the above steps for each item / kit to be moved

Drop the JANUS into the docking port, ensure it is on, and wait for the BEEP.  This completes the MOVE material function.

A.3.1.4.  Move All Material in One Location

The J2020 reader has the capability of moving all items in one warehouse location to another location within the same warehouse.  It permits the warehouseman to move several items or kits at one time and not have to make several trips across the warehouse moving one item or kit at a time.  The material being moved has to be in the same old location and it has to be moved to the same new location.

Perform the following steps.

Item:
Enter ALL manually through the keyboard.

From:
Scan the bar coded label of the location the material is being moved from.

Qty:
Enter the quantity of material being moved.  This must be entered manually through the keyboard.

To:
Scan the bar coded label of the location the material is being moved to.

Drop the JANUS into the docking port, ensure it is on, and wait for the BEEP.

A.3.1.5.  Move All of One Item From a Location

The J2020 reader also has the capability of moving all of one item from a warehouse location to another location within the warehouse without entering the exact quantity of the item being moved.  This does NOT apply to moving material into and out of kits.

Perform the following steps.

Item:
Scan the bar coded label of the item.

From:
Scan the bar coded label of the location the material is being moved from.

Qty:
Enter ALL manually through the keyboard.  The reader will not accept this if the from location is a kit.

To:
Scan the bar coded label of the location the material is being moved to.  The reader will not accept a kit as the ‘to’ location.

Drop the JANUS into the docking port, ensure it is on, and wait for the BEEP.

A.3.2.  Transfer/Issue

Selecting Transfer/Issue causes the following menu to be displayed.

-- Transfer/Issue --

T - Transfer

I - Issue

S - Special Issue

R - Return to Menu

If any transfer or issue task is pending on the reader, an asterisk (*) is displayed on the screen in place of the dash (-).  The menu with both areas having pending tasks is illustrated below.

-- Transfer/Issue --

T * Transfer

I * Issue

S - Special Issue

R - Return to Menu

A.3.3.  Build Kits

Selecting Build Kits causes the following menu to be displayed.

--== Build Kits ==--

I - Pick Items

K - Pack Kits

H - Hold a Kit

L - List Kitting

R - Return to Menu

If any transfer or issue task is pending on the reader, an asterisk (*) is displayed on the screen in place of the dash (-).  The menu with both areas having pending tasks is illustrated below.

--== Build Kits ==--

I * Pick Items

K * Pack Kits

H - Hold a Kit

L - List Kitting

R - Return to Menu

A.3.4.  Count Inventory

The Count Inventory option provides the warehouse with a means to update the PHIMS database with the actual quantity of specific items in specific locations within the warehouse.  Any discrepancy with the actual quantity on hand and the quantity in the database will be resolved when the Warehouse Coordinator runs the Reconcile Discrepancies option on the PC workstation.  See section 4.1.6.

A.3.4.1.  Count Inventory Sequence of Operation

The sequence of operation as displayed on the screen is:

Item:
Scan the bar coded label of the item.  If the reader does not read the barcode, the information can be entered manually through the keyboard.

Loc:
Scan the bar coded label of the location where the material is stored.

Qty:
The actual quantity of material the warehouse storage location must be entered into the keyboard manually.

A.3.4.1.  Function Keys

Function keys, F1, F3, and F5 will be displayed at the bottom of the screen at appropriate times during the Count Inventory process.  See section A.1.4.1.

A.3.5.  Utility

Selecting Utility causes the following menu to be displayed.

---== Utility ==---

V - View Status

L - List Putaways

N - New Inventory

X - Exit Program

R - Return to Menu

A.3.6.  Log Out

Selecting this option returns the JANUS reader to the log in screen.  Thus permitting another user to log in to the JANUS reader and perform some warehouse task.

A.4.  Transfer/Issue Menu

A.4.1.  Transfer

The transfer option is used to process material, items or kits, for shipment to another warehouse in the PHIMS system.  The transferred material or kit stays in the PHIMS inventory.  Only the physical location changes.

A.4.1.1.  Transfer Material Sequence of Operation

The screen will display:

Xfr: the first Item / Kit (A National Stock Number, LGSN number, or kit serial number)

Item description

Qty: to Transfer (Qty on kits is always 1).

To: WHERE or WHOM the item is to be Transferred (A transfer will always be to another PHIMS facility -
PHL, NFK or SAN).

Alt: Owner of the material being transferred.

The above screen will be displayed continually while the reader is cycling through the following steps.

Qty:
Enter the quantity of material pulled.  (Quantity for kits is always one).

Item:
Scan the item or kit label.

Location:
Scan the warehouse location label (for items only, there will be no location: prompt for kits)

The screen will then display the next item or kit, description, quantity, destination, and ALT on the list to transfer.  Repeat each of the above steps for each item or kit being transferred.  When all Items and Kits have been pulled for transfer, the JANUS will automatically return to the Main Menu.  Drop the J2020 reader into the JD2020 docking port, ensure the reader is turned on, and wait for the BEEP.  This completes the transfer function.

A.4.1.2.  Function Keys

Function keys, F1, F3, F4, and F5 will be displayed at the bottom of the screen at appropriate times during the transfer material process.  See section A.1.4.1.

A.4.2.  Issue

The issue option is used to process material, items or kits, for shipment and deducts that material or kit from the PHIMS inventory.

A.4.2.1.  Issue Material Sequence of Operation

The screen will display:

Issue: the first Item / Kit (A National Stock Number, LGSN number, or kit serial number)

Item description

Qty: to Transfer (Qty on kits is always 1).

To: WHERE or WHOM the item is to be Issued (An issue will always be deducted from the PHIMS inventory.

Alt: Owner of the material being issued.

The above screen will be displayed continually while the reader is cycling through the following steps.

Qty:
Enter the quantity of material pulled.  (Quantity for kits is always one).

Item:
Scan the item or kit label.

Location:
Scan the warehouse location label (for items only, there will be no location: prompt for kits)

The screen will then display the next item or kit, description, quantity, destination, and ALT on the list to issue.  Repeat each of the above steps for each item or kit being issued.  When all Items and Kits have been pulled for issue, the JANUS will automatically return to the Main Menu.  Drop the J2020 reader into the JD2020 docking port, ensure the reader is turned on, and wait for the BEEP.  This completes the transfer function.

A.4.2.2.  Function Keys

Function keys, F1, F3, F4, and F5 will be displayed at the bottom of the screen at appropriate times during the issue material process.  See section A.1.4.1.

A.4.3.  Special Issue

Special issue is an option that permits the warehouseman to issue material without being tasked by the project manager through PHIMS.  The option is a limited use, work-around procedure and is restricted with a password.

A.4.3.1.  Special Issue Sequence of Operation

Item:
Scan the item or kit label.

Qty:
Enter the quantity of material pulled.  (Quantity for kits is always one).

Loc:
Scan the warehouse location label (for items only, there will be no location: prompt for kits)

ALT:
Scan or enter the alteration (ownership) information through the keyboard.  Not required for kits.

To:
Enter where or to whom the item is to be Issued

A.4.3.2.  Function Keys

Function keys, F1, F3, and F5 will be displayed at the bottom of the screen at appropriate times during the issue material process.  See section A.1.4.1.

A.4.4.  Return to Menu

Selecting this option returns the user to the Main Menu.

A.5.  Build Kits Menu

A.5.1.  Overview

During the building of kits, the J2020 reader continually stores the status of all items and kits downloaded to its memory, i.e. it tracks: 

· all kits to be built by serial number; 

· all items that have been picked; 

· all items that have yet to be picked; 

· all items which have been packed into kits and 

· all items which have yet to be packed into kits.

After one or more kits have been downloaded to the J2020 reader, the operator must start by picking one or more items using the Pick Items function.  After this has been done, the operator can switch between picking and packing whenever it is convenient, as long as there are items to be picked and / or items to be packed.  Use the Pick Items and Pack Kits functions on the Build Kits Menu.  (To inform the user of any uncompleted kit building tasks loaded into the scanner, the scanner will display an asterisk in place of the dash on each menu to indicate there is material to pick or pack.)

While Packing Kits, the operator can change the order of items to be packed by merely scanning a different item than the one displayed on the screen.  The J2020 reader will recognize the new item barcode, and if that item is valid (to be packed), a kit into which it should be packed will be displayed.  If it is not a valid item, the J2020 reader will "beep".

While Packing Kits, the operator can change the order of kits being packed by merely scanning a different kit number than the one displayed on the screen.  The J2020 reader will recognize the new kit barcode, and if that kit is valid (there are still picked items to be packed into it), an item to be packed into it will be displayed.  If it is not a valid kit, i.e., there are no items that have been picked to be put into that kit, the J2020 reader will "beep".

During Kit Building, as in any operation, the operator must READ the DISPLAY after each scan or function performed.

A.5.2.  Pick Items

A.5.2.1.  Pick Material Sequence of Operation

The screen will display:

Item:
a required item required for the kit (A National Stock Number or LGSN number)

Item description

Qty:
the quantity required fill all kits that have been downloaded to the reader.  If two or more kits have been downloaded to the reader, then the required quantity will be a multiple of the quantity required to fill one kit.

The above screen will be displayed continually while the reader is cycling through the following steps.

Item:
Scan the bar coded label of the item being picked.

From:
Scan the bar coded label of the warehouse location the material is being removed from.

Qty:
Enter the quantity of material being picked.  The quantity must be entered through the keyboard manually.

The screen will display the next item required for the kit.  If all of the quantity required for an item was not pulled, the screen will display the same item and the quantity still required to pull from stock.  The warehouseman may skip to the next item by pressing the F4 key.  When all items required have been picked, the screen will return to build kits menu.

A.5.2.2.  Function Keys

Function keys, F1, F3, F4, and F5 will be displayed at the bottom of the screen at appropriate times during the issue material process.  See section A.1.4.1.

A.5.3.  Pack Kits

A.5.3.1. Pack Material Sequence of Operation

The reader first displays “Scan Kit or Item:” when the Pack Kits option has been selected.  When more than one kit has been downloaded to the J2020 reader, the user must decide if all items are to be packed one kit at a time or all kits are to be packed one item at a time.  The user makes this choice by scanning a kit label or an item label.

A.5.3.1.1.  Pack Material by Kit

By scanning a kit label first, the user has decided to pack all items into one kit at a time.  The screen will display:

Kit:
The serial number of the kit to be packed, e.g., KIT-000009999.

Item:
An item to be packed into the kit (A National Stock Number or LGSN number)

Piece:
The piece number of the item in the kit, e.g., K1.

Qty:
The required quantity of the item in that kit.

The above screen will be displayed continually while the reader is cycling through the following steps.

Item:
Scan the bar coded label of the item being packed.

Qty:
Enter the quantity of the item being packed into the kit.  The quantity must be entered through the keyboard manually.

The screen will display the next required item to be packed into the kit.  When all required material has been packed into the kit, a distinctive beep will sound and the screen will prompt for the next kit or item to be entered into the reader.

A.5.3.1.2.  Pack Material by Item

By scanning an item label first, the user has decided to pack all kits one item at a time.  The screen will display:

Item:
The item to be packed into a kit (A National Stock Number or LGSN number)

Kit:
A serial number of a kit that requires the item being packed, e.g., KIT​000009999.

Piece:
The piece number of the item in the kit, e.g., K1.

Qty:
The required quantity of the item in that kit.

The above screen will be displayed continually while the reader is cycling through the following steps.

Kit:
Scan the bar coded label of the kit being packed.

Qty:
Enter the quantity of the item being packed into the kit.  The quantity must be entered through the keyboard manually.

The screen will display the next kit that requires the item being packed.  When the item has been packed into all kits that require that item, the screen will prompt for the next kit or item to be entered into the reader.

A.5.3.1.2.1.  Excess Items No Longer Required for a Kit

There are instances when material has been picked and there are no kits that require that material.  This may occur when a kit has been placed on hold for some reason.  Refer to section A.5.4.  When this situation occurs, the J2020 reader will prompt the user to return the material to the shelf.  The screen will display:

Item:
The item to be returned to a warehouse location from the kitting area (A National Stock Number or LGSN number).

Return Item to Shelf
A message prompting the user.

Qty:
The quantity to be returned to the shelf.

The above screen will be displayed continually while the reader is cycling through the following steps.

Loc:
Scan the bar coded label of the warehouse location where the material is being returned.

Qty:
Enter the quantity of material being returned to the shelf.  The quantity must be entered through the keyboard manually.

The J2020 reader will then return to the Build Kits menu.

NOTE:
The Build Kits process uses a special location called “kitting”.  The ONLY way to move material INTO “kitting” is through the Pick Items function.  Conversely, the ONLY way to move excess material OUT of “kitting” and back to a shelf is through the ‘pack kits by item’ process within the Pack Kits function.

A.5.3.2.  Function Keys

Function keys, F3, and F5 will be displayed at the bottom of the screen at appropriate times during the issue material process.  See section A.1.4.1.

A.5.4.  Hold a Kit

The hold a kit function permits the user to stop building kits.  This would be necessary if, for example, one or more of the required items could not be found.  When the J2020 reader is placed into the JD2020 docking station and the hold status is uploaded, the kit returns to the download kit build screen on the PC workstation.  The status on the project manager’s kit assignment screen changes to “Build on Hold”.

A.5.4.1.  Hold a Kit Sequence of Operation

The screen prompts the user to scan the kit serial number label.  Scan the label.  The J2020 reader accepts one kit each time this option is selected.

A.5.4.2.  Function Keys

Function keys, F4, and F5 will be displayed at the bottom of the screen at appropriate times during the hold a kit process.  See section A.1.4.1.

A.5.5.  List Kitting

Select this option at the Build Kits menu to obtain a listing of all material that has been picked from the inventory and not packed into a kit yet.  The display lists the National Stock Number or the LGSN number and the quantity of every item that has been picked but not yet packed into a kit.

A.5.6.  Return to Menu

Selecting this option returns the user to the Main Menu.

A.6.  Utility Menu

A.6.1.  View Status

Selecting View Status causes the status screen to be displayed.  This screen displays the status of the batteries, output file size, amount of free space on the PCMCIA memory card, version date of the program, current date, and current time.  The current date and time are displayed in place of the output file size and amount of free space after the user presses the enter key.  Press the enter key a second time to return to the Utility Menu.

NOTE:
Data may be lost when the battery charge is less than 50 per cent.  The reader should be placed in the JD2020 Docking Station to recharge the battery.  Or, shut off the reader and replace the installed battery with a fully charged battery.  Place the removed battery in the charging slot of the docking station so it will be available later after being recharged.

NOTE:
Data is in the reader pending upload to the PHIMS system when the output file size is greater than zero.

If the current date or time is in error, it may be corrected by terminating the program (Refer to section A.6.4) and entering the correct date or time by using the DOS date or time functions.

The format required to enter dates is MM-DD-YY or MM-DD-YYYY.  Where:

MM 
is the two digits indicating the month.

DD 
is the two digits indicating the day of the month.

YY 
is the last two digits of the year.

YYYY 
is all four digits of the year.

The format required to enter time is HH:MM.  Where:

HH 
is the two digits of the hour in a 24-hour format.

MM 
is the two digits of the minute within the hour.

After the correct date or time has been entered, restart the PHIMS program.  Refer to section A.2.3.

A.6.2.  List Putaways

The List Put Aways screen lists all material that has been received, downloaded to the J2020 reader, and is to be moved from the receiving location to some storage or staging location within the warehouse.  The listing shows the National Stock Number or LGSN number and the quantity of each item that has been downloaded to the reader.  As each item is moved from receiving to a storage location, the quantity displayed on the screen will decrement by the quantity of material stored in that storage location.

A.6.3.  New Inventory

The new inventory function is a means to add material to the warehouse inventory without going through the receiving function with the PHIMS program on the PC workstation.  It was not designed to circumvent the normal receiving functions of a receiving department or person.  This function would normally be used to add material to the warehouse inventory that had been received before the installation of the PHIMS program.

A.6.3.1.  New Inventory Sequence of Operation

The sequence of operation as displayed on the screen is:

Alt:
Owner of the material being added to the inventory.

Item:
Scan the bar coded label of the item.  If the reader does not read the barcode, the information can be entered manually through the keyboard.

Loc:
Scan the bar coded label of the location where the material is stored.

Qty:
The actual quantity of material being added to the warehouse storage location must be entered into the keyboard manually.

The ALT or ownership only has to be entered once for each time the new inventory process is started.  But if material is being added that belongs to another alteration, the user will have to exit the process or press F3 until the display is waiting for the ALT or owner of the material to be entered.

A.6.3.2.  Function Keys

Function keys, F1, F3, and F5 will be displayed at the bottom of the screen at appropriate times during the new inventory process.  See section A.1.4.1.

A.6.4.  Exit Program

Selecting this option causes the JANUS program to terminate and the system will return to the DOS prompt.

A.6.5.  Return to Menu

Selecting this option returns the user to the Main Menu.
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